


DRAFT
SCRUB OAK SCRAMBLERS, INC.            
Job Description 
Merchandise Chair

Description of Duties:
				The Merchandise chair shall be appointed by the club president following recommendation of the BOD after the annual election of officers. The Merchandise chair will report to the general membership of the club. The Merchandise chair will work directly with the BOD, other chair members and the general membership as needed to provide a continued and updated line of club apparel for the benefit to bring the clubs name out in the public eye. The Merchandise chair will keep the BOD, chairs and members apprised of the current product/s available. The Merchandise Chair can be an individual or a committee of members.
Club merchandise is not to be a profit item but designed to show the club’s name and logos. However, it needs to be maintained in a manner to cover the cost of all product and not a loss. 
	
Proposed Duties:
· Must be a current & active club member
· Familiarize yourself with the SOSSC Bylaws
· Familiarize yourself with Roberts Rules of Business
· Uphold the longstanding history of the club’s name and logos as needed.
· Provide a quote or budget each year and present to the BOD and Finance committee for approval.
· Design and or work with others to design new and update apparel to continue a regenerated line through the year. 
· Work with vendors both old and new to produce apparel with the best quality vs price available to the club.
· Order apparel as needed from said vendors and deliver directly to the clubhouse or appropriate member or committee as needed.
· Provide the treasurer any invoices form orders with itemized list of product and cost break down.
· Provide to the BOD, any chairs or general members a price for all items being sold.
· Mark all items appropriately for ease of sale from members.
· Provide regular inventory throughout the year to verify the product is being handled correctly.
· Update the square store regularly to maintain correct on-line store inventory. 
· Work with the secretary and treasurer to monitor the on-line store and deliver or ship items as ordered. 
· Provide and manage an easy-to-use tracking method for tracking merchandise sales during events and open houses.
· Report to the BOD at the end of each season of leftover merchandise, final inventory and profit and loss of said product.   



