


DRAFT
SCRUB OAK SCRAMBLERS, INC.            
Job Description 
Committee Member

Description of Duties: 

A committee member/s can be a member/s asking to volunteer for a specific function, event or a specific job. They can also be appointed by the President. The committee member/s should be in charge of the function, event or job they have been appointed or volunteered for & follow below duties as described. The BOD will oversee progress of all committees monthly. 


Proposed Duties:

· Must be a current & active club member
· Familiarize yourself with the SOSSC Bylaws, schedule of events, and procedures
· Familiarize yourself with Roberts Rules of Business
· Sign a volunteer immunity form 
· Attend monthly general membership meetings, and committee meetings
· Chair shall attend monthly BOD meetings to report current committee activities
· Shall keep an open dialog with the BOD
· Shall request in writing to the financial committee any funds needed two weeks prior to a general meeting
· Shall record and reconcile with the Club Treasurer all club funds dispersed to the committee.
· Shall maintain and follow procedures and checklists for activities
· Shall maintain and record permission forms and permits



