


DRAFT
SCRUB OAK SCRAMBLERS, INC.            
Job Description 
Club Trail Master 

Description of Duties:

				The Trail Master is elected by the majority vote of the club body attending the April meeting. The Trail Master is then an automatic member of the Clubs Board of Directors. The Trail Master shall report to the clubs general assembly of membership. The Trail Master shall maintain the clubs trail system, equipment, and also be responsible for overseeing maintenance and repair of said equipment. Maintain maintenance records of said equipment, and assignment of use of club equipment. 

Reference: Current By-Laws 

Proposed Duties:

· Elected by majority vote of the club body attending the April general business meeting. 
· Automatically a member of the Board of Directors
· Shall Report to the Club Body
· Must be an active current club member
· Familiarize yourself with the SOSSC Bylaws
· Familiarize yourself with Roberts Rules of Business
· Sign a volunteer immunity form
· Shall attend and meetings of the BOD, Finance, & General Membership
· Shall attend county NHSA meetings as requested by the president and or BOD
· Shall assist the Club President in selection of the Trail Administrator
· Shall attend or designate a club member to attend the NHSA Trail Masters meeting in his or hers absence.
· Shall Maintain the clubs trail system
· Shall maintain the clubs trail work and grooming equipment
· Shall keep records of repairs and maintenance of the clubs trail work and grooming equipment with assistance of the Trail Administrator
· Shall assist the Trail Administrator in creating a budget for monthly/ seasonal grooming needs
· Shall assist the Trail Administrator in creating a budget for monthly/ seasonal trail work needs
· Shall assist the Trail Administrator in grant writing for summer maintenance & purchases 
· Shall assist the Trail Administrator in grant writing for winter maintenance, purchases, & operating expenses
· Shall assist the Trail Administrator & map committee in creation and updating the clubs trail system map
· Will assume and carry out any duties requested by the BOD




